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Health Screening at Entry to Child Care what to do:  

• Screen all staff and children upon entry to child care. 

• Remember, no symptoms at the start of the day does not mean symptoms will not develop as the day 
goes on. Send any staff or children with symptoms of fever, cough, or shortness of breath later in the 
day to be screened in a separate room. 

• If staff or youth are lining up (outside in the car) to be screened, ensure social distancing is followed – 
groups of 10 or fewer, people 6 feet apart from each other. 

• Start an illness log at the beginning of each day to track any illnesses of staff or youth. 

How to screen:  

• Take the temperature of all staff and students using a hand-held touchless thermometer. If the 
temperature is higher than 100.4 F (38 C), the staff or student must go home, and cannot return until 72 
hours AFTER the fever is gone.  

REMEMBER:  Wipe thermometer after each temperature check! 

• Ask staff and students’ parents/guardians if fever-reducing medication has been used; if the answer is 
‘YES’ the staff or student must go home and cannot return until 72 hours AFTER the fever is gone. 

• Any staff or students who are coughing repeatedly or having difficulty breathing at school entry should 
go home and cannot return for 72 hours after symptoms have improved. 

Virus Prevention Expectations  

• Youth and Staff will wash their hands upon arrival and every 30-45 minutes thereafter. (See Hygiene 
Practices)  

• Ratio’s will be kept to 2:10.  No groups will exceed 12 including youth & staff.  

• Rooms are limited to 10 members and two staff.  



• Social distancing in groups, keeping members and staff 6 feet apart.  

• Do not combine groups or meals or snacks.  

• Have members eat in separate areas.  

• If using a common space, lunch times must be taken in shifts  

• All snacks and meals must be individually served, no family style meals or snacks at this time. 

• No pens should be shared unless sanitized after each use.  

• Hard to clean items should be removed from use at this time.  

• Rotate toys, if needed, so all can be cleaned and sanitized. 

• Open windows and doors if possible to keep air circulating. 

• Drinking fountains should be inaccessible to youth. 

• Outside Play:  Offer outdoor play in staggered shifts.  If multiple groups are outside at the same 
time, they should have a minimum of six feet of open space between outdoor play areas or visit these 
areas in shifts so that they are not congregating.  Always wash hands immediately after outdoor play 
time. 

• When one group leaves an area or plays with a toy, it must be cleaned before another group comes 
to the area or plays with a toy. 

• Disinfect all hard surfaces throughout the day.  Pay special attention to the high use items such as 
door knobs, light switches, keyboards, telephones, computer mice, countertops and tables. 

Hygiene Practices 

• Practice frequent hand washing with soap and water for at least 20 seconds.   

• All staff and youth should engage in hand hygiene at the following times:  

• Arrival to the facility and after breaks  

• When entering a classroom  

• Before meals or snacks  

• After outside time  

• After going to the bathroom  

• Prior to leaving for home  

• Before and after preparing food or drinks  

• Before and after administering medication  

• After handling garbage  



• Advise youth, staff, and families to avoid touching their eyes, nose and mouth with unwashed hands.  
Cover coughs or sneezes with a tissue, then throw the tissue in the trash and clean hands with soap and 
water or hand sanitizer (if soap and water are not readily available).  

• Assist/supervise youth washing their hands to ensure it’s done properly.  

• Place posters describing handwashing steps near sinks. 

Drop-Off and Pick-Up 

• Change sign-in/out to curb side in order to limit direct contact as much as possible.  

• Ideally, the same parent or designated person should drop off and pick up the child every day.  If 
possible, older people such as grandparents should not pick up their children, because they are more at 
risk for serious illness.  

• Lock front door and have parent/guardian pull up to the front of the building and call the 
Club.   

• A staff will go outside to walk the youth into the Club and sign them in for the day.   

• Health screen for each youth upon arrival.  

• Have youth wash their hands upon entering the Club.  

• When parent/guardian arrives for pick up, they will call the Club and staff will walk the youth outside. • 
If check-in/out is electronic, frequently clean the screens or keyboards. 

Social Distancing  

• Ratio’s will be kept to 2:10.  No groups will exceed 12 including youth & staff.  

• Keep these groups together throughout the day.  Do not combine groups.  

• To the degree possible keep these groups the same from day to day.  

• Increase the space between children during table work.  

• Plan activities that do not require close physical contact between children.  

• Limit item sharing, and if items are being shared, remind children to not touch their faces and wash 
their hands after using items.  

• Minimize time standing in lines.  

• Incorporate outside time and open windows frequently.  

• Avoid gathering in larger groups for any reason.  

• Encourage social distancing in groups, keeping members 6 feet apart.  

• Do not combine groups or meals or snacks. 



Divide gym into two separate spaces if more than 10 youth with 2 staff.  Create a barrier with cones, 
chairs, tables, etc.  

• Do not have youth sit in close proximity together to go over rules or directions for an activity or game, 
etc. (e.g. bleachers, circle) 

Best Practices:  

Intentional Distancing  

• Set up your spaces intentionally: tables/desks/chairs spaced apart  

• 1 chair per table, if 2 are necessary set them on opposite sides  

• Keep one unused computer between each youth  

• Mark waiting spaces by restrooms and sinks that are 6 ft. apart. This allows 1 student to wait to wash 
hands rather than standing in a line  

• Mark standing spaces on floor for check in and check out 6ft apart 
 

Best Practices: Minimizing shared materials  

• Give each student their own set of supplies so they don’t share  

• Set up a sanitizing station for any shared supplies: once used put at station for staff to sanitize and put 
back in rotation of use  

Be intentional about planned activities:  

• plan for minimal contact activities or projects where supplies do not have to be shared  

• Put away any items that are frequently shared and hard to clean: legos, playdough, etc. 

Best Practices: Intentional Distancing Activities  

• Charades  

• Hangman  

• Pictionary  

• I Spy  

• Simon Says  

• Hopscotch  

• Jump Rope  

• Freeze Dance  

• Talent Shows  



• Mafia  

• Around the World  

• Fitness Drills  

• Carnival Games  

• Picture Telephone  

• Bingo  

• Trivia  

• Painting  

• Drawing 

• Writing a story  

• Journal Making  

• Reading  

• Jewelry Making 

Best Practices: Intentional Distancing Activities  

• Friendship Bracelets  

• Origami  

• Self Portraits  

• Still Life Art  

• Collage Making  

• Egg Drop  

• Puppet Making  

• Painting with nature  

• Stamps  

• Chalk Art  

• Jeopardy 

 

 

 

 



General Guidance for Open Clubs  

Measures for protecting staff and club members from exposure to COVID-19 can vary depending on the 
type of work being conducted and exposure risk. Infection control methods should be based on a 
thorough risk assessment and using appropriate combinations of controls, in accordance with CDC 
recommendations and in consultation with state and local health authorities. Coordinating with health 
officials should always be the first step in making decisions as they can help you determine the most 
appropriate control method 

1. Provide training to all staff / members. OSHA requires all workers be trained with up-to-date 
information about the sources of exposure to the virus, the hazards associated with that 
exposure, and appropriate workplace protocols in place to reduce the likelihood of exposure. 
Training should also include information about how to isolate individuals with a positive or 
presumptive positive case of COVID-19  

2. Require people to stay home if they are feeling sick or if they have sick family member in their 
home. Anyone who becomes sick or arrives sick must be isolated and sent home as soon as 
possible.  

3. 3. Ensure you have adequate staff available to meet required staffing ratios or those established 
by local, state, or federal authorities.  

4. 4. Reinforce personal hygiene habits. Frequently wash your hands with soap and water for at 
least 20 seconds. When soap and running water are unavailable, use an alcohol-based hand rub 
with at least 60% alcohol. Always wash hands that are visibly soiled. Avoid touching your eyes, 
nose, or mouth with unwashed hands.  

5. Implement multiple social distancing techniques. For example, increase physical space between 
people, limit interactions, and use noncontact methods of greetings. Stagger arrival and/or 
departure times and restrict non-essential visitors.    

6. 6. Intensify cleaning and disinfecting. • If feasible, install high-efficiency air filters and/or 
increase ventilation rates. • Disinfect surfaces regularly including doorknobs, tables, desks and 
handrails in accordance with CDC recommendations.  

Clubs Providing Childcare Services  

Some clubs may be caring for the children of essential personnel while schools are closed during the 
pandemic. If you take on this responsibility, the following guidelines are will help control risk to an 
adequate level.    

1. Child safety is the #1 priority. Under no circumstances shall any of our membership requirements and 
best practices be compromised. Child safety is non-negotiable, regardless of any relaxed legal 
requirements or liability exemptions.   

2. Seek arrangements that will deploy nursing staff, custodial staff, food service staff, and other trained 
support staff to support the club in complying with disease prevention and mitigation guidance. If you 
are working with a hospital, have a physician assist with training and preparation.  

3. Adhere to all safety guidelines, including current CDC guidance for childcare as well as any local 
regulations which may vary by jurisdiction.    



4. Perform wellness checks. Have a qualified health care worker to screen staff and participants each 
day to the extent allowed by law. Take temperatures outside the facility and do not allow entry into the 
site if anyone has a temperature of 100.4 or above, has signs or symptoms of a respiratory infections, 
has had contact with a person with a confirmed case or who is sick, or has traveled to a location with 
widespread community transmission.  

5. Require social distancing. No more than 10 children should be grouped together at any one time.  
Coverage should allow a distance of 6 feet between individuals. The curriculum should encourage 
individual activities in a group setting with adequate distancing.  

6. Designate a staff member or use a professional cleaning/sanitizing service to sanitize the facilities 
each day, which includes equipment, furniture, cabinets, bathrooms, entry ways, hallways, door frames, 
toys, etc. Focus on high touch points like doorknobs, light switches, and faucets. Rotate and sanitize toys 
from one group to the next to prevent cross-contamination.  

7. Increase universal precautions. Ensure that every staff person and child wash their hands throughout 
the day on a regular basis, at least every 45 minutes. In addition, ensure handwashing occurs before and 
after snacks or lunch, at entry, and before exit.   

8. Have a space for staff or children who appear to become ill while at the site. Anyone who develops 
respiratory illness symptoms should be isolated in a room separate from others. If a separate room is 
not available, maintain at least a 6-foot distance between ill persons. If available, provide a simple 
facemask to them to prevent possible transmission of the virus to others.  

9. Ensure adequate supplies on hand including soap, paper towels, toilet paper, and approved cleaning 
and disinfecting agents.  

What to Do if Someone Tests Positive for COVID-19  

1. Immediately send home or separate anyone who becomes sick at work. Advise employees to contact 
their doctor or local health department as soon as they show symptoms.   

2. Ensure that staff know how to notify their supervisors if they are showing symptoms of COVID-19 
and/or they test positive for the virus. Generally, supervisors should not require proof of a positive test 
result or note from a healthcare provider to confirm COVID-19 illness.   

3. Notify your local public health department of the positive case. The health department will provide 
guidance on what actions need to be taken.    

4. Notify your DOD.   

5. In consultation with the public health department and your DOD, prepare the appropriate 
communications, including:  

a. if the individual who tested positive was in contact with any other staff during the 14 days 
prior to the positive test result, inform fellow employees of their possible exposure to COVID-19 but 
maintain the confidentiality of the individual who tested positive. Fellow employees may be advised to 
self-monitor their symptoms or quarantine, depending on the guidance of the health department.   



b. If the individual who tested positive was in contact with any members during the 14 days 
prior to the positive test result, inform parents of their children’s possible exposure to COVID-19 
but maintain the confidentiality of the individual who tested positive. Families may be advised 
to self-monitor their symptoms or quarantine, depending on the guidance of the health 
department.  

c. If the individual who tested positive was in contact with any other community partners during 
the 14 days prior to the positive test result, inform the community partners of their possible 
exposure to COVID-19 but maintain the confidentiality of the individual who tested positive. 
Other individuals may be advised to self-monitor their symptoms or quarantine, depending on 
the guidance of the health department.  

d. Prepare a media holding statement.  e. See the CDC’s Guidance for Businesses and Employers 
for more information.  

6. Close any areas used by the sick person for deep cleaning and disinfection.  

a. Refer to the CDC guidance on cleaning and disinfecting, including: i. Open outside doors and 
windows.   

ii. Wait 24 hours (or for as long as possible) before you clean and disinfect.   

iii. Clean and disinfect all areas used by the sick person, such as offices, bathrooms, common 
areas, and shared electronic equipment.  

7. Work in collaboration with your health department to determine when to re-open closed areas and 
when staff in quarantine may be allowed to return to work.   

8. Continue regular cleaning, disinfection, social distancing, and hygiene practices.   


